TIMESHEET
EMPLOYER AND DETAILS











WEEK ENDING:   _________ / _________ / ________

Employer’s Name: ___________________________________________________________________________________
ABN: ________________________________

Employee’s Name: ____________________________________________________________________________________________________________________________

Name of Award/Agreement: ____________________________________________________________________________________________________________________

Classification/Job Title Under Award/Agreement: __________________________________________________________________________________________________

	Employee’s ordinary weekly hours (excluding overtime and leave)
	Overtime
	Leave

	Day 

Eg Monday
	Start Time

Eg 7.30am
	Break paid

Eg rest 

break
	Break unpaid

Eg meal
	Finish Time

Eg 3.30pm
	Public Holiday
	RDO
	Total

Hours minus

unpaid breaks

and RDO
	Allowances (if applicable)
Eg fares, travel, multi-storey, meal
	Start Time

Eg 3.30pm
	Finish Time

Eg 7.30pm
	Breaks

Eg crib
	Total

	Type 

Eg annual
	Hours

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	TOTAL
	
	TOTAL
	


If you are an apprentice, please indicate next to day if you attended TAFE eg. Monday (TAFE)

Comments
	

	

	

	


EMPLOYEE DECLARATION:
I declare that the above information is true and correct.

Signed: 
____________________________________________________________________
Dated:
_____ / _____ / _____

